
 
 

 

CROWN UTILITY EXTENSION 
JSP24-24 

 
 
 

 
CROWN UTILITY EXTENSION - JSP24-24 

Public Hearing at the request of Crown Enterprises to consider Preliminary Site Plan and 
Woodland Permit approval to extend water and sanitary sewer lines approximately 125 feet 
from Magellan Drive to the subject site. The subject parcel is zoned I-2, General Industrial and 
is located on the north side of Twelve Mile Road, west of West Park Drive 

Required Action 
Approve/Deny the Preliminary Site Plan and Woodland Permit. 
 
 

REVIEW RESULT DATE COMMENTS 

Planning Approval 
Recommended 02.27.25 Contingent on Planning Commission approval of 

Woodland Permit 

Engineering Approval 
Recommended  11.25.24 

 Contingent on applicant using trenchless 
technologies (directional drilling) for the utility 
installation to avoid impacting the pavement  

Landscape Approval 
Recommended 11.13.24  There are no landscape elements to this plan 

Woodland/ 
Wetland 

Approval 
Recommended  2.25.25  A Woodland Permit is required for the removal of 11 

regulated trees, requiring 23 replacement tree credits 

Fire Approval 
Recommended 11.13.24  The Fire Department has no objections 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



 
 

MOTION SHEET: 
 
Approval – Preliminary Site Plan 
In the matter of Crown Utility Extension JSP24-24, motion to approve the Preliminary Site Plan based 
on and subject to the following:  

a. The findings of compliance with Ordinance standards in the staff and consultant review letters 
and the conditions and the items listed in those letters being addressed on the Final Site Plan;  

b. (additional conditions here, if any)  
 
(This motion is made because the plan is otherwise in compliance with Article 3, Article 4, and 
Article 5 of the Zoning Ordinance and all other applicable provisions of the Ordinance.)  
 

– AND –  
 
Approval – Woodland Permit  
In the matter of Crown Utility Extension JSP24-24, motion to approve the Woodland Permit based on 
and subject to the following:  

a. The findings of compliance with Ordinance standards in the staff and consultant review letters, 
and the conditions and items listed in those letters being addressed on the Final Site Plan; and  

b. (additional conditions here if any) 
 

(This motion is made because the plan is otherwise in compliance with Chapter 37 of the Code of 
Ordinances and all other applicable provisions of the Ordinance.) 
 

– OR – 
 

 Denial – Preliminary Site Plan 
 In the matter of Crown Utility Extension JSP24-24, motion to deny the Preliminary Site Plan… (because 
the plan is not in compliance with Article 3, Article 4, and Article 5 of the Zoning Ordinance and all 
other applicable provisions of the Ordinance.)  
 
– AND –  
 
Denial – Woodland Permit 
In the matter of Crown Utility Extension JSP24-24, motion to deny the Woodland Permit… (because the 
plan is not in compliance with Chapter 37 of the Code of Ordinances and all other applicable 
provisions of the Ordinance.) 
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NOTES:
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plan.
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08-08-2022 Revise for site plan changes

& City planning review.

Know what's
R

COLUMN 1: Total: 115 Save:   93 R1:  9 R2: 13 R3: 0 R4: 0 R(N.R.): 0
COLUMN 2: Total: 115 Save: 111 R1:  3 R2:   1 R3: 0 R4: 0 R(N.R.): 0
COLUMN 3: Total: 115 Save: 115 R1:  0 R2:   0 R3: 0 R4: 0 R(N.R.): 0
COLUMN 4: Total: 115 Save: 111 R1:  1 R2:   2 R3: 0 R4: 0 R(N.R.): 1
COLUMN 5: Total: 116 Save:   61 R1:17 R2: 32 R3: 4 R4: 0 R(N.R.): 2
TOTALS           576 Save: 491 R1:30 R2: 48 R3: 4 R4: 0 R(N.R.): 3

GRAND TOTAL
Save: Trees to be saved:    491
Remove1 (R1): Tree >8" to <11" to be removed:      30
Remove2 (R2): Tree >11" to <20" to be removed:      48
Remove3 (R3): Tree >20" to <29" to be removed:        4
Remove4 (R4): Tree >30" to be removed:        0
R(N.R.): Non-Regulated tree        3
(Ash, Callery Pear, & Condition rating at P, VP, D)

Replacement trees required:
Remove1 (R1): One (1) per >8" to <11" to be removed:      30
Remove2 (R2): Two (2) per >11" to <20" to be removed:      96
Remove3 (R3): Three (3) per >20" to <29" to be removed:   12
Remove4 (R4): Four (4) per >30" to be removed:        0

 ====
Replacement with 2-1/2" trees 138

* Removals and calculations by Nagy Devlin Land Design.
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PETITIONER 
Crown Enterprises 

 
REVIEW TYPE 
2nd Revised Preliminary Site Plan 

 
PROPERTY CHARACTERISTICS 

PLAN REVIEW CENTER REPORT 
February 27, 2025 

Planning Review 
Crown Utility Extension 

JSP 24-24 

Section Section 9 
Site Location North of 12 Mile Road, west of West Park Drive 
Site School Walled Lake Consolidated Schools 
Site Zoning I-2 General Industrial 
Adjoining Zoning North I-2 General Industrial 

East I-2 General Industrial 
West I-2 General Industrial 
South I-1 Light Industrial 

Current Site Vacant Industrial 
Adjoining Uses North Industrial Business 

East Landscaping Business 
West Industrial Business 
South Vacant (privately owned) 

Site Size 20.04 acres 
Plan Date 2/7/25 

 
 

PROJECT SUMMARY 
 

The subject property is the former driving range property located on the north side of Twelve Mile 
Road, west of West Park Drive, and has received approval from the Planning Commission for a 
Concrete Plant that is not yet under construction. The applicant is proposing to extend water and 
sanitary sewer lines from the Beck West industrial park property immediately to the north of the 
subject site. The applicant has indicated that extending the utility lines along Twelve Mile Road to 
serve the site has been problematic. The proposed utilities will extend approximately 125 feet into 
the north part of the subject property. No building plans are proposed at this time. Off-site 
easements will be required for the applicant to make this utility connection. The applicant is 
proposing to remove 11 protected Woodland trees, which require 23 replacement credits, and 
pay the City Tree Fund. 

 
RECOMMENDATION 

 

Planning recommends approval of the 2nd revised Preliminary Site Plan. All other reviewers are also 
recommending approval of the Preliminary Site Plan. Engineering recommended approval of the 
Preliminary Site Plan, with items to be addressed at the Final Site Plan submittal. 
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ORDINANCE REQUIREMENTS 
 

This project was reviewed for conformance with the Zoning Ordinance with respect to Article 3 
(Zoning Districts), Article 4 (Use Standards), Article 5 (Site Standards), and any other applicable 
provisions of the Zoning Ordinance. [Items in bold below must be addressed and incorporated as 
part of a revised submittal.] 

 
1. Administrative Approval (Sec 6.1.C.ii): A site plan may be reviewed for approval 

administratively without formal review by the approving body when the plan only 
proposes the improvement, expansion, extension, or abandonment of any utility line or 
easement. It has been determined that a woodland permit will be required, thus the 
project does not qualify for administrative approval, but will be placed on a Planning 
Commission agenda for consideration at an upcoming meeting. 

 
2. Utility Easement: The cul-de-sac was recently reconstructed in 2023 using a cross-section 

that includes a pavement interlayer, and therefore open-cut construction for utilities will 
not be permitted at this time. Trenchless technologies are now being proposed for utility 
installation to avoid impacting the pavement on sheet CU-102. 

 
3. Impacted Woodlands: Include a tree survey for all trees within 50 feet of the limit of work 

and indicate the proposed limit(s) of disturbance and all trees that will be removed or 
impacted by the project. A tree survey for all trees within 50 feet of the limit of work is 
included on the Topographic Survey sheet and the TPP-2 Tree Inventory List sheet. Critical 
root zones have been identified on sheet LP-101. 

 
OTHER REVIEWS: 

 

a. Engineering Review: Engineering recommended approval of the preliminary site plan, 
with items to be addressed at Final Site Plan submittal. 

b. Woodland Review: Woodland recommends approval of the 2nd revised Preliminary Site 
Plan. Please see review letter for additional information. 

c. Wetland Review: Wetland recommended conditional approval of the preliminary site 
plan. Please see review letter for additional information. 

d. Fire Review: Fire recommended approval of the preliminary site plan and final site  
plan. 

 
NEXT STEP: PLANNING COMMISSION 

 

Once all reviews recommend approval of the Preliminary Site Plan this project will be scheduled 
to appear at the Planning Commission. The Woodland Permit will need approval from the 
Planning Commission. Please provide the following via email one week prior to the meeting once 
this stage is reached: 

 
1. Site Plan submittal in PDF format (maximum of 10MB) NO CHANGES MADE 
2. A color rendering of the Site Plan (optional – to be used for Planning Commission 

presentation). 
 

FUTURE STEP: FINAL SITE PLAN SUBMITTAL 
 

After receiving the Planning Commission’s approval of the Woodland Use Permit, please submit 
the following for review: 
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1. Five copies of Final Site Plan addressing all comments from Preliminary and revised 
Preliminary Site Plan reviews. 

2. Response letter addressing all comments and refer to sheet numbers where the change is 
reflected 

3. Final Site Plan Submittal Form 
4. Final Site Plan Checklist 
5. Engineering Cost Estimate 
6. Other Agency Checklist 
7. Hazardous Materials Packet 
8. Non-Domestic User Survey 
9. Legal Documents as required 
10. Drafts of any legal documents (note that off-site easements need to be executed, and 

any on-site easements need to be submitted in draft form before stamping sets will be 
stamped). 

 
ELECTRONIC STAMPING SET SUBMITTAL AND RESPONSE LETTER 

 

After receiving Final Site Plan approval, plans addressing the comments in all the staff and 
consultant review letters should be submitted electronically for informal review and approval prior 
to printing Stamping Sets. A letter from either the applicant or the applicant’s representative 
addressing comments in this and other review letters and associated charts is to be submitted with 
the electronic stamping set. This letter should address all comments in ALL letters and ALL charts 
and refer to sheet numbers where the change is reflected. 

 
STAMPING SET APPROVAL 

 

Stamping sets are required for this project. After having received all the review comments from 
City staff the applicant should make the appropriate changes on the plans and submit 8 size 24” 
x 36” copies with original signature and original seals on the cover sheet (subsequent pages may 
use electronic seal with signature), to the Community Development Department for final 
Stamping Set approval. 

 
If required, drafts for all legal documents with a legal transmittal are to be submitted along with 
stamping sets. 

 
PRE-CONSTRUCTION MEETING 

 

A Pre-Construction meeting is required for this project. Prior to the start of any work on the site, Pre- 
Construction (Pre-Con) meetings must be held with the applicant’s contractor and the City’s 
consulting engineer. Pre-Con meetings are generally held after Stamping Sets have been issued 
and prior to the start of any work on the site. There are a variety of requirements, fees, and permits 
that must be issued before a Pre-Con can be scheduled, so it is suggested you contact Sarah 
Marchioni [248.347.0430 or smarchioni@cityofnovi.org] once the Final Site Plan has been 
approved to begin the Pre-Con checklist. If you have any questions regarding the checklist or the 
Pre-Con itself, please contact Sarah. 

 
CHAPTER 26.5 

 

Chapter 26.5 of the City of Novi Code of Ordinances generally requires all projects be completed 
within two years of the issuance of any starting permit. Please contact Sarah Marchioni at 248- 
347-0430 for additional information on starting permits. The applicant should review and be aware 
of the requirements of Chapter 26.5 before starting construction. 

mailto:smarchioni@cityofnovi.org
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If the applicant has any questions concerning the above review or the process in general, do not 
hesitate to contact me at 248-735-5607 or dcommer@cityofnovi.org. 

 
 

 
 

Dan Commer, AICP | Planner 

mailto:dcommer@cityofnovi.org
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APPLICANT 
Crown Enterprises 
 
REVIEW TYPE 
Preliminary Site Plan 
 
PROPERTY CHARACTERISTICS 
 
 Site Location:  Located on the north side of 12 Mile, between Beck Road and  

West Park Drive  
 Site Size:   20.04 acres 
 Plan Date:  10-16-2024  
 Design Engineer:  Angle Design & Engineering  
 
PROJECT SUMMARY  
 
 Only water and sewer utility extensions are proposed (no building construction 

proposed at this time). 

 Water service would be provided by two 8-inch extensions from the existing 12-inch 
water main along the Magellan Drive cul-de-sac.   

 Sanitary sewer service would be provided by an 8-inch extension from the existing 8-
inch sanitary sewer along the west side of the Magellan Drive cul-de-sac.   

 
RECOMMENDATION  
 
Approval of the Preliminary Site Plan is recommended, with items to be addressed at Final 
Site Plan submittal.  
 
Comments: 
The Preliminary Site Plan meets the general requirements of the design and construction 
standards as set forth in Chapter 11 of the City of Novi Code of Ordinances, and the 
Engineering Design Manual with the following items to be addressed at the time of Final 
Site Plan submittal: 

General 
1. Provide a minimum of two ties to established section or quarter section corners. 

 

PLAN REVIEW CENTER REPORT 
11-25-2024 

 
Engineering Review 

Crown Utility Extension 
JSP24-0024 
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2. A Right-of-Way Permit will be required from the City of Novi. 

3. Provide a note that compacted sand backfill (MDOT sand Class II) shall be 
provided for all utilities within the influence of paved areas; illustrate and label 
on the profiles. 

4. The SESC sheets shall show the tree fence at least as far from the trunk as the 
critical root zone, defined as a circular area around a tree with a radius 
measured to the tree’s longest dripline radius plus one (1) foot.  No grading shall 
occur within the dripline. If the critical root zone is not fully protected, then 
replacements for that tree may be required. 

5. Show the existing storm sewer crossing the proposed utilities on the plans, 
ensuring it is on both the utility sheets and the profiles.  

6. Add a note stating the material of the existing watermain. 

7. Ensure that all utility easements and Right-of-Way are clearly labeled on the 
plans.  

8. Additionally, show the existing pavement along Magellan Drive. 

Water Main 
9. All public water main shall be within a dedicated water main easement unless 

proposed in the right-of-way. Show two separate 20-foot wide water main 
easements, which must be labeled separately from the sanitary sewer 
easement. These easements can overlap; however, they must be recorded 
separately. 

10. Water mains are required to be extended along all road frontages abutting 
the proposed development at the direction of the city in accordance with the 
current edition of the City of Novi Master Plan. Be aware that the City of Novi 
will still require another water main extension along this parcel’s 12 Mile Road 
frontage even if the connection to the east is not provided. This will be reviewed 
at the time this site is developed. 

11. The water main stubs at the end of the proposed extensions shall terminate with 
a hydrant followed by a valve in well.  If the hydrant is not a requirement of the 
development at this location, the hydrant can be labeled as “temporary”, 
allowing it to be relocated in the future. 

12. A sealed set of utility plans along with the Michigan Department of Environment, 
Great Lakes & Energy (EGLE) permit application for water main construction, 
the Streamlined Water Main Permit Checklist, Contaminated Site Evaluation 
Checklist, Basis of Design, and an electronic version of the utility plan should be 
submitted to the Engineering Division for review, assuming no further design 
changes are anticipated. Utility plan sets shall include only the cover sheet, any 
applicable utility sheets, and the standard detail sheets. 
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Sanitary Sewer 
13. Relocate the sanitary sewer to go around the cul-de-sac outside the limits of 

the road to avoid any impact to the pavement. 
14. All public sanitary sewer shall be within a dedicated sanitary sewer easement 

unless proposed in the right-of-way. Show proposed 20-foot wide sanitary sewer 
easement, which must be labeled separately from the water main easement. 
These easements can overlap; however, they must be recorded separately.  

15. Provide a testing bulkhead immediately upstream of the sanitary connection 
point. Additionally, provide a temporary 1-foot-deep sump in the first sanitary 
structure proposed upstream of the connection point, and provide a secondary 
watertight bulkhead in the downstream side of this structure. 

16. Three (3) sealed sets of revised utility plans along with the  Michigan Department 
of Environment, Great Lakes & Energy (EGLE) permit application, electronic 
utility plan for sanitary sewer construction, and the Streamlined Sanitary Sewer 
Permit Certification Checklist should be submitted to the Engineering Division for 
review, assuming no further design changes are anticipated.  Utility plan sets 
shall include only the cover sheet, any applicable utility sheets, and the 
standard detail sheets. It should be indicated with the application if an 
expedited EGLE review is requested. EGLE will charge a fee that can be paid 
directly to the State. 

Off-Site Easements 
17. Any off-site utility easements anticipated must be executed prior to Stamping 

Set Approval.  If you have not already done so, drafts of the easements and a 
recent title search shall be submitted to the Community Development 
Department as soon as possible for review and shall be approved by the 
Engineering Division and the City Attorney prior to executing the easements. 

18. Approval from the neighboring property owners for the work associated with 
the off-site utility installation and pavement repairs shall be forwarded to the 
Engineering Division prior to Stamping Set approval. 

The following must be submitted with the Final Site Plan: 
19. A letter from either the applicant or the applicant’s engineer must be submitted 

with the Stamping Set highlighting the changes made to the plans addressing 
each of the comments listed above and indicating the revised sheets involved. 
Additionally, a statement must be provided stating that all changes to the plan 
have been discussed in the applicant’s response letter. 

20. An itemized construction cost estimate must be submitted to the Community 
Development Department for the determination of plan review and 
construction inspection fees. This estimate should only include the civil site work 
and not any costs associated with construction of the building or any demolition 
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work.  The estimate must be itemized for each utility (water, sanitary, storm 
sewer), on-site paving (square yardage, should include number do detectable 
warning plates), right-of-way paving (including proposed right-of-way), 
grading, and the storm water basin (basin construction, control structure, pre-
treatment structure and restoration). 

The following must be submitted with the Stamping Set: 
(Please note that all documents must be submitted together as a package with the 
Stamping Set submittal with the legal review transmittal form that is attached to this 
review letter.  Partial submittals will not be accepted. Links to the PDF copy of the 
easements are below, word document versions of each legal document can be found 
on the City’s Website under Forms and Permits) 

21. A draft copy of the 20-foot-wide Watermain System Easement onsite must be 
submitted to the Community Development Department.  

22. A draft copy of the 20-foot-wide Sanitary Sewer Easement onsite must be 
submitted to the Community Development Department.  

23. Executed copies of approved off-site utility easements must be submitted. 

The following must be addressed prior to construction: 
24. A pre-construction meeting shall be required prior to any site work being 

started. Please contact Sarah Marchioni in the Community Development 
Department to setup a meeting (248-347-0430).  Be advised that scheduling the 
pre-construction meeting can take 2-4 weeks. 

25. A City of Novi Grading Permit will be required prior to any grading on the site.  
This permit will be issued at the pre-construction meeting (no application 
required).  No fee is required for this permit. 

26. Material certifications must be submitted to Spalding DeDecker for review prior 
to the construction of any onsite utilities.  Contact Ted Meadows at 248-844-
5400 for more information. 

27. Construction inspection fees in the amount of TBD must be paid to the 
Community Development Department.  

28. Off-Site Legal exhibit review fees in the amount of TBD must be paid to the 
Community Development Department.  

29. Legal escrow fees in the amount of TBD must be deposited with the Community 
Development Department.  All unused escrow will be returned to the payee at 
the end of the project (except for escrows that are $50 or less). This amount 
includes engineering legal fees only. There may be additional legal fees for 
planning legal documents. **fees are subject to change. 

30. Legal fees for off-site easements should be paid as soon as possible so that 
documents can be approved.  
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31. Water and Sanitary Sewer Fees must be paid prior to the pre-construction 
meeting.  Contact the Treasury Department at 248-347-0498 to determine the 
amount of these fees. 

32. A Soil Erosion Control Permit must be obtained from the City of Novi. Contact 
Sarah Marchioni in the Community Development Department, Building Division 
(248-347-0430) for forms and information. The financial guarantee and 
inspection fees will be determined during the SESC review. 

33. A permit for all proposed work activities within the road right-of-way must be 
obtained from the City of Novi. This application is available from the City 
Engineering Division or on the city website (Right-of-Way Permit Application) 
and can be filed once the Final Site Plan has been submitted.  Please contact 
the Engineering Division at 248-347-0454 for further information.  Please submit 
the cover sheet, standard details, and plan sheets applicable to the permit 
only.   

34. An Act 399 Permit for Community Water Supply Systems for water main 
construction must be obtained from EGLE.  This permit application must be 
submitted through the Engineering Division after the water main plans have 
been approved.  Please submit the cover sheet, overall utility sheet, standard 
details, and plan/profile sheets applicable to the permit. 

35. A Part 41 Permit For Wastewater Systems for sanitary sewer construction must be 
obtained from EGLE.  This permit application must be submitted through the 
Engineering Division after the sanitary sewer plans have been approved.  Please 
submit the cover sheet, overall utility sheet, standard details and plan/profile 
sheets applicable to the permit. Be aware that approval by both (1) Oakland 
County Water Resources Commissioner (OCWRC) and (2) Wayne County 
Department of Public Services (WCDPS) are required prior to submittal to EGLE. 

36. An inspection permit for the sanitary sewer tap must be obtained from the 
Oakland County Water Resources Commissioner (OCWRC). 

To the extent this review letter addresses items and requirements that require the 
approval of or a permit from an agency or entity other than the City, this review shall not 
be considered an indication or statement that such approvals or permits will be issued. 

Please contact Milad Alesmail at (248) 735-5695 or email malesmail@cityofnovi.org with 
any questions. 

 
_______________________________ 
Milad Alesmail,  
Project Engineer 
 
cc: Dan Commer, Community Development  

Humna Anjum, Engineering 
Ben Nelson, Engineering 
Ben Croy, City Engineer 
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February 25, 2025 

Dan Commer 
Planner – Community Development 
City of Novi 
45175 Ten Mile Road 
Novi, MI 48375 

Submitted electronically to dcommer@cityofnovi.org  

Re: Crown Utility Extension Wetland and Woodland Re-revised Preliminary Site Plan Review (JSP24-24) 

Dear Dan, 

Merjent, Inc. (Merjent) has conducted a review of the re-revised preliminary site plan (rrPSP) for the 
proposed Crown Utility Extension Project (project) located at the north edge of 46844 Twelve Mile Road 
(site; parcel 50-22-09-300-032) prepared by Angle Design & Engineering (dated 2/7/2025). The site 
contains City of Novi (City)-regulated woodlands (Figure 1). 

Merjent conducted an initial preliminary site plan (PSP) review on November 26, 2024 of potential impacts 
to City-regulated woodlands and wetlands. Hereafter, the November 26, 2024 review will be referred to as 
the PSP Review. Merjent recommended approval of the wetlands portion of the site plan in the PSP Review, 
but deficiencies were found in the woodlands portion of the PSP Review that approval was not 
recommended. Additionally, a revised PSP (rPSP) review of the site plan was conducted on January 28, 
2025 and deficiencies were found in the woodlands portion of the rPSP Review. Some comments below 
may have been present in the rPSP Review and PSP Review and responses are provided if changes have 
been made.  

Woodlands 

Woodland Recommendation: Merjent recommends approval of the Crown Utility Extension Project. 
Woodland Review comments have been provided below to meet the requirements of the Woodland 
Protection Ordinance (Chapter 37). The following Woodland Regulations apply to this site: 

Woodland Regulation Required 
Woodland Permit (Chapter 37, Section 37-26) Required 
Tree Replacement (Chapter 37, Section 37-8) Required 
Tree Protection (Fence; Chapter 37, Section 37-9) Required 
Woodland Conservation Easement (Chapter 37-30[e]) Not Required 
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Woodland Review Comments 

1. City-regulated woodlands, as identified on the City of Novi Woodlands interactive map website, are 
present onsite. Note that both the woodlands and property limits depicted on the City map are 
considered approximations (Figure 1). 
 

2. Pursuant to Chapter 37, Section 37-28, an accurate woodland survey should be provided and be 
accompanied by a separate key identifying the location of all trees eight inches at diameter at breast 
height (DBH) and greater, by size, common, genus and species names (i.e. Red Maple/Acer rubrum), 
and condition. Such information shall be provided by a registered landscape architect, certified arborist, 
or registered forester, through an onsite inspection, who must verify the contents by seal and/or 
registration number with signature, whichever applies. The dripline of affected trees shall be clearly 
indicated on the plan.  

 
- The applicant has addressed this comment from the rPSP Review. A tree inventory/tree survey 

is provided on Sheet TPP – 2. 
 

3. When a proposed site plan is located within a regulated woodland, any tree proposed for removal with 
a diameter at breast height (DBH) greater than or equal to eight inches will require tree replacement 
and a Woodland Use Permit per Section 37-8. This also applies to any tree that will be preserved, but 
where impacts to critical root zones are proposed. 
 

4. Regardless of the presence of regulated woodlands onsite, a Woodland Use Permit is required to 
perform construction on any site containing the removal of trees larger than 36 inches DBH.  
 

5. Woodland Replacement. Based on a review of the plan, 11 regulated trees are proposed for 
removal/impact. The number of replacements required are summarized below based on the information 
provided on Sheet LP-101. 
 

Tree Size (DBH, 
inches) 

Number of 
Trees Ratio Replacement/Removed Tree 

Total 
Replacements 

Required 
8-11 2 1 2 
12-20 6 2 8 
21-29 3 3 9 
30+ 0 4 0 
Multi-stem 0 Sum of Stem DBH/8 (rounded up) 0 
Total 11 - 23 

6. A replacement plan and cost estimate for the tree replacement will be necessary prior to final site plan 
approval by the City. Woodland replacement credits can be provided by (rates pursuant to Section 
26.5-37): 

a. Planting the woodland tree replacement credits on-site. 
i. For tree replacement credits that will be planted on-site, a financial guarantee of 

$400/tree replacement credit is required to ensure the planting of the on-site woodland 
replacement credits. The financial guarantee would be released after trees have been 
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planted and approved by the City of Novi. The financial guarantee will be released after 
trees have been planted and approved by the City of Novi, and applicants must request 
a tree planting inspection. 

ii. Woodland replacements shall be guaranteed for two growing seasons after the 
applicant’s installation and the City’s acceptance. A two-year maintenance bond in the 
amount of 25% of the value of the trees, but in no case less than $1,000, shall be 
required to ensure the continued health of the trees following acceptance.  

b. Payment to the City of Novi Tree Fund at a rate of $400/woodland replacement credit. 
c. Combination of on-site tree planting and payment into the City of Novi Tree Fund 

($400/woodland replacement credit). 
 
- The applicant has stated that they intend to pay $9,200 ($400 x 23) into the City of Novi Tree Fund 

to account for the number of trees that are proposed for removal. Therefore, no further on-site 
replacements are required and a replacement plan is not needed for this project. 
 

7. Critical root zone. Accurate critical root zones must be depicted on the site plan for all regulated trees 
within 50 feet of the proposed grading or construction activities. Section 37-2 defines a critical root zone 
as a circular area around a tree with a radius measured to the tree’s longest dripline radius plus one 
foot. 
- The applicant has addressed this comment from the rPSP Review and critical root zones are 

provided on Sheet LP-101. 
 

8. A woodland fence guarantee of $6,000 ($5,000 x 120%) is required per Chapter 26.5-37. The 
financial guarantee shall be paid prior to issuance of the City of Novi Woodland Use Permit. 
- The applicant has provided tree protection fence locations on Sheet LP-101 and details on Sheet 

LP-100. 
 

Should you have any questions or concerns with this review, please contact me via email at 
jason.demoss@merjent.com or via phone at (619) 944-3835.  

Sincerely, 

Merjent, Inc. 

 

Jason DeMoss, PWS 
Environmental Consultant 
 
Enclosures:  

Figure 1 – City of Novi Woodlands Map 
 
CC:  
Stacey Choi, City of Novi, schoi@cityofnovi.org  
Rick Meader, City of Novi, rmeader@cityofnovi.org 
Barbara McBeth, City of Novi, bmcbeth@cityofnovi.org 
Taylor Gleaves, Merjent, taylor.gleaves@merjent.com 
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Figure 1. City of Novi Regulated Woodlands Map 

Approximate Site boundary is shown in Red. 
(Approximate) Regulated Woodland areas are shown in Green.  
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EXCERPT FROM WETLAND REVIEW LETTER



Based upon a successful inspection for the 2-year warranty the Landscape/Woodland/Street trees 
financial guarantee will be returned to the Applicant. 

If the woodland replacements, street trees, or landscaping guarantee period is scheduled to end during 
the period when inspections are not conducted (November 15th – April 15th) the Applicant is 
responsible for contacting the Bond Coordinator and Woodland/Landscape Inspector in the late 
summer/early fall prior to the 2-year expiration to schedule an inspection. 

12. If tree replacements are planted on-site, the Applicant may be required to provide
preservation/conservation easements as directed by the City of Novi Community Development
Department for any areas of woodland replacement trees. The applicant shall demonstrate that all
proposed woodland replacement trees and existing regulated woodland trees to remain will be
guaranteed to be preserved as planted with a conservation easement or landscape easement to be
granted to the city. This language shall be submitted to the City Attorney for review. The executed
easement must be returned to the City Attorney within 60 days of the issuance of the City of Novi
Woodland permit. Any associated easement boundaries shall be indicated on the Plan.

Wetlands 

Wetland Recommendation: Merjent recommends approval of proposed project based on the 
comments provided below.  

Upon review of published resources, the Site appears to contain or immediately borders: 

City-regulated wetlands, as identified on the City of Novi interactive map website. Note that both
wetland and property limits depicted on the City’s map are considered approximations (Figure 2).

Wetlands that are regulated by the Michigan Department of Environment, Great Lakes, and Energy
(EGLE).

Wetlands as identified on National Wetland Inventory (NWI) and Michigan Resource Inventory
System (MIRIS) maps, as identified on the EGLE Wetlands Viewer interactive map website
(Attachment B). NWI and MIRIS wetlands are identified by the associated governmental bodies'
interpretation of topographic data and aerial photographs.

Hydric (wetland) soil as mapped by the U.S. Department of Agriculture, Natural Resource
Conservation Service, as identified on the EGLE Wetlands Viewer interactive map website.

Merjent conducted a site visit on November 25, 2024 and observed conditions on-site consistent with the 
provided PSP. The PSP has multiple wetlands on-site, with one being in proximity to the proposed project. 

Permits and Regulatory Status 

The City of Novi Code of Ordinances, Chapter 12, Article V defines an essential wetland as meeting one or 
more of the criteria listed in subsections 12-174(b)(1) through (10). It is Merjent’s opinion that the delineated 
wetlands on-site provide the functional characteristics of stormwater storage capacity and/or wildlife habitat. 

Due to the comments below, the following wetland-related considerations may be required for this project 
(Table 1): 



 
 

 

 

Table 1. Permitting Considerations 
Item Required/Not Required 

Wetland Permit (specify Non-minor or Minor) Not Required 
Wetland Mitigation Not Required 

Environmental Enhancement Plan Not Required 
Wetland Buffer Authorization Required  

EGLE Wetland Permit Likely Not Required 
Wetland Conservation Easement Not Required 

 

Wetland Review Comments 

1. As stated above, Merjent conducted a site visit on November 25, 2024. Select photos are included in 
Attachment A. Merjent concurs with the location and extent of the wetland located south of the 
proposed utility extension. 
 

2. Based on a review of the PSP, no direct impacts are likely to occur within the wetland located south of 
the proposed utility extension.  
 

3. In addition to wetlands, the City of Novi regulates wetland and watercourse buffers/setbacks. Article 
3.0 (Section 3.6 [M]) of the Zoning Ordinance states: "There shall be maintained in all districts a wetland 
and watercourse setback, as provided herein, unless and to the extent, it is determined to be in the 
public interest not to maintain such a setback. The intent of this provision is to require a minimum 
setback from wetlands and watercourses". The established wetland and watercourse buffer/setback 
limit is 25 horizontal feet, regardless of grade change. The location and area of affected wetland 
buffers/setbacks must be identified on site development plans.  

a. The 25-foot setback buffer is identified on the PSP.  
b. Prior to final site plan approval, the applicant will need to state and describe the nature of the 

setback impacts, such as: area and volume of cut/fill, permanent or temporary impacts, 
method(s) of restoration, and displaying the impacts using unique symbology to the buffer 
impact. 
 

4. The City of Novi requires the boundary lines of any watercourses or wetlands on the Site to be clearly 
flagged or staked and such flagging/staking shall remain in place throughout the conduct of permit 
activity (Section 12-172). The wetland located south of the proposed utility extension appears to have 
been flagged likely more than two years ago. Flags were seen on-site but were torn, brittle, and 
discolored. The site does not need to be re-flagged during the site plan review process, but prior to 
construction, the wetlands should be marked or identified for avoidance in the field if the original flagging 
is removed or has deteriorated. 
 

5. EGLE regulates wetlands within 500 feet of or directly contiguous to a lake, stream, or pond. The 
wetland located south of the proposed utility extension may be regulated by EGLE. However, EGLE 
holds the final jurisdictional determination on wetlands within the State of Michigan, and jurisdictional 
determination of state regulation cannot be made by Merjent nor the City of Novi.  

a. Because no impacts are proposed to the wetland south of the proposed utility extension, it is 
likely that no EGLE permit will be required for this proposed utility extension. However, EGLE 
holds the final jurisdictional determination on wetlands within the State of Michigan, and the 



 

need for a EGLE permit cannot be determined by Merjent, nor the City of Novi. The applicant 
can conduct a Pre-application Meeting with EGLE to verify whether the proposed Project will 
or will not require a permit.  

Should you have any questions or concerns with this review, please contact me via email at 
jason.demoss@merjent.com or via phone at (619) 944-3835.  

Sincerely, 

Merjent, Inc. 

Jason DeMoss, PWS 
Environmental Consultant 
 

Enclosures:  

Figure 1 – City of Novi Woodlands Map 
Figure 2 – City of Novi Wetlands Map 
Attachment A – Site Photographs 
Attachment B – Wetland Resource Document 
 
CC:  
Diana Shanahan, City of Novi, dshanahan@cityofnovi.org 
Rick Meader, City of Novi, rmeader@cityofnovi.org 
Barbara McBeth, City of Novi, bmcbeth@cityofnovi.org 
Taylor Gleaves, Merjent, taylor.gleaves@merjent.com 



 

 

 
Figure 2. City of Novi Regulated Wetlands Map 

Approximate Site boundary is shown in red. 
(Approximate) Regulated Wetland areas are shown in blue. 



City of Novi Crown Utility Extension  

 
Overview of the forested portion of the site 

 

 
Overview of the offsite wetland, south of the proposed project. A discolored, torn, flag can be seen in the foreground. 

 





FIRE REVIEW



 
 
 
 

 
 
 

November 13, 2024 

 

 

  TO: Barbara McBeth - City Planner 
        Lindsay Bell - Plan Review Center 
        Dan Commer – Plan Review Center 
        Diana Shanahan – Plan Review Center 
 
 
      
RE: Crown Utility Extension 
 
PSP#24-051 
JSP24-24 
 
 
Project Description:  
New Water utility extension 
 
Comments: 
NONE 

 
 
Recommendation:  
The Fire Department has NO objections at this time.  
 
 
Sincerely, 

 
Andrew Copeland – Acting Fire Marshal 
City of Novi Fire Department 
 
 
cc: file 
 

CITY COUNCIL 
 
Mayor 
Justin Fischer 
 
Mayor Pro Tem 
Laura Marie Casey 
 
Dave Staudt 
 
Brian Smith 
 
Ericka Thomas 
 
Matt Heintz 
 
Priya Gurumurthy 
 
 
 
City Manager 
Victor Cardenas 
 
Director of Public Safety 
Chief of Police 
Erick W. Zinser 
 
Fire Chief 
John B. Martin 
 
Assistant Chief of Police 
Scott R. Baetens 
 
Assistant Fire Chief 
Todd Seog 
 
 
 
 
 
 
 
 
 
 
 
 
 
Novi Public Safety Administration 
45125 Ten Mile Road 
Novi, Michigan 48375 
248.348.7100 
248.347.0590 fax 
 
cityofnovi.org 
 



 
 

 

 
RESPONSE LETTER 
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