
cityofnovi.org 

CITY of NOVI CITY COUNCIL 

Agenda Item D 
February 21,2012 

SUBJECT: Approval to award the second one-year renewal option for the office supplies 
contract to Global Office Solutions, through the Wayne County Schools Purchasing 
Council (WCSPC) cooperative purchasing program, for the estimated annual amount of 
$61,000. 

s UBMITTING DEPARTMENr"iil 

CITY MANAGER APPROV : 

EXPENDITURE REQUIRED v Estimated $61,000 
AMOUNT BUDGETED Approximately $132,700 (line items include 

other purchases) 
APPROPRIATION REQUIRED N/A 
LINE ITEM NUMBER Various 727 accounts 

BACKGROUND INFORMATION: 

The City has purchased office supplies from Global Office Solutions (located in Novi) for 
the last two years. Each department enters their orders online which gives them the 
opportunity to see the prices and shop to find the best value for the supplies they are 
ordering. These orders are then reviewed by Robin Kummer or Sue Morianti before they 
are forwarded to Global. We are very satisfied with the ease of ordering, availability of 
items, service, and delivery. 

Global Office has had a contract with Wayne County Schools Purchasing Council 
(WCSPC) cooperative purchasing program for several years. 

Furniture, file cabinets, and printer ink/toners are not a part of this contract. 

RECOMMENDED ACTION: Approval to award the second one-year renewal option for the office 
supplies contract to Global Office Solutions, through the Wayne County Schools 
Purchasing Council (WCSPC) cooperative purchasing program, for the estimated annual 
amount of $61,000. 
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Mayor Gatt Council Member Margolis 
Mayor Pro Tern Staudt Council Member Mutch 
Council Member Casey Council Member Wrobel 
Council Member Fischer 



Morianti, Sue 

From: 
Sent: 
To: 
Subject: 

Ms. Morianti, 

Reuben Levy < Rlevy@globalos.com> 
Tuesday, January 31, 2012 4:35 PM 
Morianti, Sue 
Office Supply Contract 

Please accept this email as confirmation of our intent to continue our contract with the City of Novi for Office Supplies 
for 2012. Please advise if you require any further information. 

Reuben S. Levy 
President 

globol 
· office solutto:n~ 

get !,t right. get it fast. get it done. 

OFFICE SUPPLIES •OFFICE FURNITURE • COPIERS/PRINTERS/MFD'S 
SERVICE/MAINTENANCE •INK & TONER • JANITORIAL SUPPLIES 

GLOBALOFFICESOLUTIONS.COM 1-800-331-8990 
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get it right. get it fast. get it done. 

School Name I District Name 

Address 

City I State 

Global Office Solutions Account Number 

School Purchase Order Number 

EA WLJ36214W 300027 

Global Office Solutions 
WCSPC 2011-2012 Order Requisition Form 
Phone# (800) 331-8990 Fax# (800) 627-8991 

Zip 

Earliest Delivery Date: 

Latest Delivery Date: 

SHIP TO: 

WCSPC 2011~2012 Order Requisition Form 
Global School Customer Service Team 

22759 Heslip Dr., Novi, Ml 48375 
Phone# (800) 331-8990 Fax# (800) 627-8991 

School Name 

Address 

City I State I Zip 

Contact: 

Phone# Name IFax# I Email Address 

Please be aware of order date 
requirements for guaranteed 

delivery windows. 
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WCSPC# 

Global Office Solutions 
WCSPC 2011-2012 Order Requisition Form 
Phone# (800) 331-8990 Fax# (800) 627-8991 

SINGLE EDGE 
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Global Office Solutions 
WCSPC 2011-2012 Order Requisition Form 
Phone# (800) 331-8990 Fax# (800) 627-8991 

Purcllase Clrderillotal: $ 
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